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SO GIAO DUC VA PAO TAO LAM DPONG  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG HQC PHO THONG Poc lap - Tw do - Hanh phiic
CHU VAN AN — GIA NGHiA
S6: 24 /QP-THPTCVA-GN Bdc Gia Nghia, ngay 09 thang 10 nam 2025
QUYET PINH

Ban hanh quy ché thuc hién din chi & co sé
tai treong THPT Chu Van An — Gia Nghia

HIEU TRUONG TRUONG THPT CHU VAN AN — GIA NGHIA

Can cut Ludt Thuc hién dan chu o co so ngay 10/11/2022;

Can cir Ludt sira doi, bo sung mot s6 dieu cia Ludt Mat trdan To quo”'c Viet
Nam, Lugt Cong doan, Ludt Thanh nién va Ludt Thuc hién ddan chu co so ngay
27/6/2025;

Can cir Nghi dinh s6 59/2023/NP-CP ngay 14/8/2023 ciia Chinh phii quy dinh
chi tiét mét sé diéu cua Ludt Thuc hién dan chii & co s6;

Can cir Théng tw s6 32/2020/TT-BGDPT ngay 15/9/2020 ciia B6 Gido duc va
Dao tao ban hanh Piéu 1é truong trung hoc co s6, truong trung hoc phé théng va
triwong phé théng cé nhiéu cap hoc;

Can cit Van ban so6 794/SGDDT-VP ngay 11/9/2025 ciia S¢ Gido duc va Pao
tao Lam Bdng vé viéc thuc hién déan chii & co sé va t6 chire Hoi nghi can bo, cong
chire, vién chire, nguoi lao dong tir nam hoc 2025-2026;

Can cw Bién ban Hoi nghi can bg, cong chuc, vién chuc, nguoi lao dong
Truong THPT Chu Van An — Gia Nghia ngay 19 thang 9 nam 2025;

Can cir tinh hinh thuc té tai don vi.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché thuc hién dan chi & co so
tai Truong THPT Chu Van An — Gia Nghia.

Diéu 2. Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Cac 6ng (ba) Pho Hibu truong, Trudng cac to chuyén mén, T vin
phong, va toan thé can bo, cong chtre, vién churc, nguodi lao dong trong Truong THPT
Chu Vin An — Gia Nghia chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhdn:

-S6 GDDT;

- Nhu dicu 3;

- Website nha truong;
- Luu: VT.

Pham Thi Hai Yén
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BVEJIU'C HIEN DAN CHU TRONG NHA TRUONG
:-/ ét dinh 56: 24/0D-THPTCVA-GN nga;Pﬁwang 10 ndm 2025

CHUUNG I: NHUNG QUI PINH CHUNG
Piéu 1: Muc dich thye hién dan chi trong nha truong

1. Thuc hién tot nhat, c6 hiéu qua nhat nhimg diéu trong Luat Thuc hién dan
chil & co s¢ nam 2022 va Thong tu 11/2020/TT-BGDDT ngay 19/5/2020 huéng dan
thuce hién dan chu cta co sé giao duc cong 1ap; Thong tu 09/2024/TT-BGDDT ngay
03/6/2024 quy dinh vé cong khai trong hoat dong cua cac co s& gido duc thudc hé
théng gido duc qudc dan;

2. Phat huy quyén lam chi va huy dong tiém nang tri tué cua tap the su pham,
nhan vién, hoc sinh trong nha trudng theo luat dinh, gép phan xay dung né nép, trat
tu, ky cuong trong moi hoat dong ctia nha truong, thuc hién nhiém vu phat trién su
nghiép gido duc phu hgp véi duong 161, chu truong ciia Pang va luat phap cua Nha
nude

Piéu 2: Nguyén tic thwe hién dan chi trong nha truong

1. Pam bao sy ldnh dao cua chi bd Pang nha truong theo nguyén tic tap
trung dan chu, thyc hién trach nhiém cua Hi€u truong va phat huy vai tro cua cac
doan thé trong nha truong.

2. Thyuc hién dan chu trong nha truong phu hop vai Hién phap va phap lut,
quyén phai di d6i voi nghia vu va trach nhiém, dan cha phai gan lién véi ky luat, ky
cuong trong nha truong. Dan chu trong khuén kho phap luat, dam bao nguyén tic
ché do thu trudng trong quan 1y, diéu hanh.

3. Xur Iy nghiém minh nhiing hanh vi l¢i dung dan chu, xdm pham quyén tu
do dan chu lam anh hudng dén uy tin va hoat dong ctia nha truong.

CHUONG II
Muc 1: Trach nhi¢m cia Hi¢u truéng

Piéu 3: Hiéu truwéng cé trach nhiém

1. Quan ly diéu hanh moi hoat dong cua nha truong, chiu trach nhiém trudc
phap luét va cap trén vé toan b hoat dong ctia nha truong.

2. T chitc thyc hién nhing quy dinh vé trach nhiém ciia nha truong, nha
gido, can b, cong chirc cuia ngudi hoc trong Quy ché nay.

3. Lang nghe va tiép thu nhing y kién ctia ca nhan, to chuc, doan thé trong
nha truong va cé bién phap giai quyet dung theo ché @6, chinh sach hién hanh cua
nha nudce, theo Noi quy, Quy ché, Piéu 1¢ cta nha trudng va phu hop véi thim
quyen trach nhiém duoc giao cho Hi€u truong. Trong truong hop vuot qua tham

quyén giai quyét ciia Hiéu trudng thi phai thong bao cho ca nhan, t6 chirc, doan thé
trong nha trudng biét va bao cio 1én cap trén.

4. Thyc hién ché d6 hoi hop theo dinh ky sau:
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- T6 chtic hop dot xua khi c6 nhi€ém vu quan trong (n€u can)

- Cudi hoc ky I va cudi ndm hoc to chirc danh gia tong két hoat dong va to
chtrc khen thuéng céc tip thé va ca nhan.

- Cubi nam thuc hién danh gia nguodi day, can bd, vién chirc vé viéc thuc hién
nhiém vu theo ké hoach cong tac va hoat dong chung ctia nha truong, cong khai két
qua danh gia va luu trit trong ho so cd nhan.

- Phoi hop vo1 t6 chire trong nha truong tdé chirc hoi nghi can bd vién chuc
moi nam mat lan theo quy dinh ctia nha nudc.

5. Thuc hién ché do cong khai tai chinh theo quy dinh cua nha nudc; cong
khai cac quyén loi, ché dg, chinh sach va viéc danh gid dinh ky do6i véi nha gido,
can b9, vién chirc, ngudi hoc.

6. Guong mau, di dau trong viée dau tranh chong nhimg biéu hién khong dan
cha trong nha trudng nhu: ctra quyén, sach nhleu thanh kién, tru déap, gidu diém,

bung bit, 1am sai sy that, 1am trai nguyén tic va nhimng biéu hién khong dan chu
khac.

7. Thyc hién nghiém tic nguyén tic tip trung dan cha trong quan 1y nha
trrong. Phoi hop chat ché vadi cac to chirc, doan thé, cac ca nhan trong truong, phéat
huy dan chu trong to chirc hoat dong ciia nha truong.

8. Bao vé va gilr gin uy tin cua nha truong.

9. Huéng dan, don dbc, kiém tra hoat dong cua cép dudi truc tiép trong viéc
thue hién dan chu va giai quyét kip thoi nhitng kién nghi cua cap dudi theo tham
quyéen duoc giao.

Piéu 4: Nhirng viéc Hleu treéong phai lay y kién tham gia déng gop xay
dung ciia ca nhan hoic cic to chirc, doan thé trong nha trudng trude khi quyét
dinh

1. Ké hoach phat trién, tuyén sinh, day hoc, nghién ctru khoa hoc va cac hoat
dong khac cia nha truong trong ndm hoc.

2. Quy trinh quan Iy dao tao, nhitng van dé vé chic niang, nhiém vu ciia C4c to
chirc bd may trong nha trudong.

3. K& hoach tuyén dung, dao tao, boi dudng trinh d§ chuyén mon, nghiép vu
cua nha gido, can bg, vién chuec.

4. Ké hoach xay dung co so vat chét cta nha truong, cac hoat dong dich
vu cua nha truong.

~ 5.Cac bién phap 0 chirc phong trao thi dua, khen thuéng hang nam, 1¢
161 1am viéc, xay dung ndi quy, quy ché trong nha truong.

6. C4c bao cao so két, tong két theo dinh ky trong nam hoc.
7. Quy ché chi tiéu ndi b va cac quy ché theo quy dinh.
Muc 2: Trach nhiém ciaa nha giao, can bg, vién chirc
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Picu 5: Nha gi4o, can bd, vién chire trong nha truong c6 trach nhiém

1. Thuc hién cac nhiém vu va quyén han cua nha giéo theo quy dinh cua Luét
gido duc
2. Tham gia dong gop Y kién vé nhig ndi dung quy dinh tai Diu 4 ctia Quy
ché nay
3. Kién quyét chéng nhitng hién twong bé phai, mit doan lgét,, clra quyén,
quan liéu va nhiing hoat dong khac vi pham dan chi, ky cuong, né nép trong nha
truong.

4. Thyc hién dung Phé,p Iénh can bg, cong chuc; Phap 1énh chéng tham
nhting; Phap 1énh thyc hanh tiét kiém.

5. Giit gin pham chat, uy tin, danh du ctia nha gido, can bd, cong chirc; ton
trong dong nghiép va ngudi hoc; bdo vé uy tin ciia nha truong.

Piéu 6: Nhirng viéc nha gido, can b, vién chirc dugc biét, tham gia y
kién, glam sat kiém tra thong qua hinh thirc dan chu true tlep hoic thong qua
cac to chirc, doan thé trong nha truwong

1. Nhitng chi truong, chinh sach, ché do ciia Pang va nha nude doi véi nha
gido, can bg, vién churc.

2. Nhiing quy dinh vé sir dung tai san, xay dung co s& vat chat ctia nha truong.

3. Viéc giai quyét don thu khiéu nai, t6 cdo theo quy dinh cua Luat khiéu nai,
t0 céo.

4. Cong khai cac khoan dong gop cua nguoi hoc, viéc sir dung kinh phi va
chap hanh ché d6 thu, chi, quyét toan theo quy dinh hién hanh.

5. Giai quyét cac ché dg, quyén loi, doi song vat chat, tinh than cho nha gido,
can bg, vién chuc, cho ngudi hoc.

6. Viéq thuc‘ hién tuyér} dung, thi nang ngach vién churc, nang bac luong,
thuyén chuyén, diéu dong, d¢ bat, khen thudng, ky luat.

7. Nhiing van dé vé tuyén sinh va thyuc hién quy ché thi tirng nim hoc.

8.Bao c4o so két, tong két, nhan xét, danh @i vién chuc hang
nam. Nhiing van dé trén s€ dugc cong khai bang mot trong cac hinh thure sau:

- Niém yét tai co quan.

- Thdng béo tai Hoi nghi can bo, vién chic dau nam hoc.

- Thong b&o bang van ban giri toan thé nha gido, can b, vién chuec.

- Thong bao cho to trudng cong doan, t6 truong chuyén mon dé thong bao
dén nha gido, can b, vién chirc trong t6.

Muc 3: Nhirng viéc ngudi hoc dwgre biét va tham gia y kién
Piéu 7: Ngudi hoc phai dwoc biét nhitng ndi dung sau
1. Chu truong, ché d6 chinh sach ciia nha nudce, ciia Nganh va nhitng quy



dinh cta nha trudng ddi véi ngudi hoc.

2. K& hoach tuyén sinh, ké hoach dao tao cua nha truong hang nam.

3. Nhimng thong tin co lién quan dén hoc tap, rén luyén, sinh hoat va céc
khoan dong gbp theo quy dinh.

4. Chu trwong, ké hoach t6 chitc cho ngudi hoc phan du ra nhap céc to chic
doan thé trong nha truong.

Piéu 8: Nhirng viéc ngudi hoc dwoe tham gia y kién

1. Noi quy, quy dinh ctia nha trudng cé lién quan dén ngudi hoc.

2. T chire phong trao thi dua va cac hoat dong khéc trong nha trudng c6 lién
quan dén nguoi hoc.

Muc 4: Trach nhiém cia nha trwong

Nha trudng c6 trach nhiém chu dong phdi hop véi gia dinh ngudi hoc va x& hoi
de thuc hién muc ti€u, nguyén 1y gido duc.

Piéu 9: Trach nhiém cia Hiéu truwéng truong pho thong thue hién hoic
phan cong cho cap dwdi thuc hién nhirng viéc sau day

1. Pho bién ngay tir dau nim hoc ké hoach nim hoc va nhiing noi dung lién
quan dén trach nhiém cua ngudi hoc, nha gido, cadn b, vién chure trong nha truong.

2. Thong bao cong khai nhitng quy dinh vé tuyén sinh, ndi quy, quy ché hoc
tap, két qua thi, tiéu chuan danh gia xép loai, khen thudng, ky luat.

3. Pinh ky it nhat trong mdt ndm hoc ¢ 2 1an to chitrc hdi nghi cac bac cha
me cua nguoi hoc dé thong bao ké hoach va nhi€ém vu nam hoc, trach nhiém cua cac
bac cha me, su phoi hop gitra nha truong véi gia dinh cua nguoi hoc, thong bao két
qua hoc tap ren luyén cia nguoi hoc.

4. Gido vién chu nhi¢ém 16p 1a nguoi dai dién cho nha truong td chirc cac hoat
dong thyuc hién dan chu cua 16p ctia minh, thuong xuyén tiép thu va tong hop y kién
cuia nguoi hoc va cac bac cha me hoc sinh dé kip thoi1 phan d&nh cho Hi¢u truéng.

5. Kip thoi thong bao nhiing chu truong, chinh sach ctia Bang va Nha nudc
doi voi nguot hoc, nha gido, can b, vién chirc trong nha truong.

6. Bat hom thu gép y (canh phong Poan thanh nién) dé cac em hoc sinh,
C4c cé nhén, t6 chirc, doan thé trong nha trudng thuan loi trong viéc dong gop ¥y
kién.

7. Giai dép céc y kién va giai quyét cac don thu khiéu nai, t6 cdo theo luat dinh.

Muc 5: Trach nhiém cia cac don vi, cac doan thé, to chirc trong nha
truong

Piéu 10: Trach nhiém ciia c4c b phan, td chirc trong b may quan ly caa
nha truong

Nguoi phy trach cac bo phén trong bd may quan ly cua nha truong (cac Pho
Hiéu truong phu trach chuyén mén, lao dong, to truong chuyén mén, td trudng
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t6 van phong ...) 1a nguoi dai dién cho bo phan minh phu trach c6 trach nhiém:

1. Tham muu, fié xuét nhimg bién phap gitip Hiéu trudng thuc hién tét nhimg
quy dinh cia Quy ché nay.

2. Chép hanh va t6 chtrc thue hién tdt cac hoat dong dan chu trong bd phéan,
t6 chirc minh quan 1y.

3. Thyc hién nghi€ém tac 1é 161 1am viéc trong bo phan - td chtrc minh, gilia
cac bo phan - td6 chlrc véi nhau va gitta cac by phan - to6 chlrc véi nha truong; thuc
hién day du chuc nang, nhiém vu cua tung bd phan va nhitng quy dinh cua Luat
gido duc, Diéu I¢ nha truong.

Picu 11: Trach nhiém ciia doan thé, cic té chirc trong nha truwong Nguoi
ding dau cac doan theé, cac to chirc trong nha trwong la ngudi dai dién cho
doan theé, to chirc do6 c6 trach nhiém

1. Phoi hop v61 nha truong trong vige td chirc thuc hién Quy ché dan chu
trong hoat dong cia nha truong.

2. Nang cao chat luong sinh hoat ctia cac doan thé, cac to chirc, dan chu ban
bac cac chu truong, bién phap thuc hién cac nhiém vu ctia nha truong.

Piéu 12: Hiéu lwe quy ché

Quy ché nay c6 hiéu luc tir ngay ky ban hanh. Nhimg quy dinh trude déy cua
truong trai voi nd1 dung quy ché nay déu bai bo.

Trong qué trinh thuc hién, quy ché co thé dugc bo sung, sira d6i cho phu hop
v6i quy dinh méi ciia Nha nudce va tinh hinh thuc t€ tai don vi./.
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