SO GIAO DUC VA PAO TAO PAK NONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CHU VAN AN Dgc 1ap -Tw do - Hanh phuc

S6: 33 /QD-THPTCVA

Gia Nghia, ngay 09 thdng 9 nam 2024

QUYET PINH
Ve viéc phan cong nhiém vu caa Ban gidm hiéu Trwong THTP Chu Van An

HIEU TRUONG TRUONG TRUNG HQC PHO THONG CHU VAN AN

Cin ctt Thong tu 86 32/2020/TT-BGDDT ngay 15 thang 9 ndm 2020 cua Bo Giao
duc va Dao tao ban hanh Diéu I¢ truong trung hoc co so, truong trung hoc pho thdng
va truong pho thong co nhiéu cap hoc;

Can ct tinh hinh thyc té caa nha truong,

QUYET PINH:

Picu 1. Phan cong nhiém vy Ban giam hiéu truong THPT Chu Vin An, nim hoc
2024- 2025.

1. Pong chi Pham Thi Hai Yén- Hiéu truéng

- Xay dung va t6 chiic bo may nha truong.

- Xay dung cac Nghi quyét ctia nha truong.

- Chi dao céc ké hoach cua nha trudng.

- Chi dao Cong doan, Doan thanh nién.

- Quan ly Hoc sinh chuyén di, chuyén dén.

- Quan ly cbng tac tai chinh. Tai san cua nha truong.

- Thuc hién day dua cac ché do chinh sach theo quy dinh ddi voi gido vién, nhan
vién, hoc sinh.

- Phu trach quan ly t6 Ngit van; Su, dia, Gdcd.

- Tryc ngay thu 2, 3, 4.

2. Podng chi Pham Thi Hong Loan - Pho hi¢u truéng

Chiu trach nhiém vé nhiém vu dwoc phan cong:

- Phu trach Hé so khdi 12.

- Phu trach nghién citu KHKT, Phu trach nghién ciu STEM.

- Phu trach quan Iy to Toén; Sinh - Thé duc- An ninh quéc phong; Tiéng anh

- Phu trach cong tac bdi dudng hoc sinh gioi.

- Phu tréch cong tac gido duc huéng nghiép, tu van hudng nghiép

- Phu trach cong tac x& hoi, tu van hoc duong.

- Phu trach cong tac day thém hoc thém, xép thai khéa biéu budi chiéu

- Xay dung ké hoach phét trién gi4o duc va cac ké hoach lién quan cong viéc.
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- Xay dung ké hoach va bao céo cac phan viéc co lién quan.

- Phu trach c6ng tac giang day chuwong trinh gido duc thuong xuyén

- Thuc hién cé&c cdng viéc khac khi dugc cap trén va Hiéu truong phan cong.

3. Pong chi H6 Thanh Hai - Pho hi¢u truéng

Chiu trach nhiém vé nhiém vu dwgc phan cong:

- Phu trach khao thi, xép thoi khoa biéu budi sang

- Phu trach KDCL va cong tac xay dung truong chuan qudc gia.

- Phy trach c6ng tac thanh tra, kiém tra noi bo, kiém tra hd so té chuy@n mén, sb
cha nhiém.

- HoI giang, thao giang, du gio.

- Phu trach Trang Wesite, Fanpage ctua nha truong.

- Phu trach thi dua — khen thuong; Sang kién.

- Phu trach céc cudc thi caa hoc sinh.

- Phu tréch céng tac thi Gido vién gioi; Boi dudng thudng xuyén.

- Phu trach co s¢ vat chat:, vé sinh mdi truong, canh quan su pham nha truong,
lao dong, y t€ hoc duong.

- Phu trach cac phong thi nghiém, cac phong thyc hanh, phong tin hoc, phong thu
vién, thiét bi.

- Phu trach quan ly t Ly - thiét bj - thu vién; Ho4 — tin, Vin phong.

- Phu trach hoat dong Cau lac bg; cac phong trao (VHVN, TDTT) cua giao vién
va hoc sinh.

- Phy trach cong tac PCCC; Cong tac an ninh truong hoc. Phy trach cong tac phd

bien giao duc phéap luat.

- Truc ngay tha 5,6,7.

- Xay dung ké hoach va bao céo cac phan viéc co lién quan.

- Thuc hién cé4c cdng viéc khac khi dugc cap trén va Hiéu truong phan cong.

Piéu 2. Cac dong chi trong Ban gidm higu thyc hién ding lut, ding quy ché,
dung phan cong va chiu trach nhiém vé viéc dugc phan cong.

Piéu 3. Quyét dinh nay c6 hiéu luc ke tir ngay ky. Hiéu truong, cac phd higu
truong, can b, giao vién, nhan vién va hoc sinh chiu trach nhiém thi hanh quyét dinh

nay./.
Noi nhan.
- Sé GD&BT (Bao cao);
- Nhu biéeu 3 (thuc hién); TRUNG HOC

[\ O

Pham Thi Hai Yén
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