SO GIAO DUC VA PAO TAO LAM PONG  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG HQOC PHO THONG Pic 1ap - Tw do - Hanh phiic
CHU VAN AN - GIA NGHiA
S6: 21/QD-THPTCVA-GN Bdc Gia Nghia, ngay 0ghang 9 nam 2025
QUYET PINH

V@ viéc thanh lap Ban quan tri phan mém quan ly gi4o duc
Tai Trwong THPT Chu Van An — Gia Nghia

HIEU TRUONG TRUONG TRUNG HQC PHO THONG
CHU VAN AN - GIA NGHIA

Can ctr Thong tu sb 32/2020/TT-BGDDT ngay 15 thang 9 nam 2020 cua Bo
truong B Giao duc va Dao tao ban hanh bi€u I¢ truong trung hoc co so, trung hoc
pho thong va truong pho thong co nhiéu cap hoc;

Can cir Cong van s6 1115/SGDDT-GDTrH ngay 30 thang 9 nim 2025 cia So
Gi4o duc va Pao tao Lam Bong vé viéc trién khai théng nhat, ddng bo nhiém vu
Chuyén dbi s6, Hoc ba sb; van hanh, quan Iy va khai thac Hé théng CSDL cua Nganh
Giao dyc Lam Déng;

Cin ctr Quyét dinh s6 20/QD-THPTCVA-GN ngay 06 thang 10 nam 2025 cua
Hi¢u truong Truong THPT Chu Van An - Gia Nghia ve viéc ban hanh Quy ché quan
ly va sur dung ho so, so sach dién tir tir nam hoc 2025 -2026;

Xét ning luc, pham chét vién chac, gido vién,
QUYET PINH:

biéu 1. Thanh 13p Ban quan tri phan mém (BQTPM) quan ly gido duc cua
Truong THPT Chu Vén An - Gia Nghia ndm hoc 2025 - 2026, gom cac dng/ba co tén
sau day (goi tat la Ban quan tri):

1. Truong ban: Ba Pham Thi Hai Yén - Hiéu truang, phu trach chung.

~ 2.Ph6 Truong ban: Ba Pham Thi Hong Loan - Phé Hiéu truong, quan 1y Ho so,
so sach dién tu (HSSSDT), Hoc ba dién ta (HBDT).

3. Céc uy vién:

- Ong Nguyén Hoang My - Gi4o vién, phy trach ki thuat chinh hé thong (gitr tai
khoan Admin quan tri).

- Ong Ping Trung Nguyén - Thu ky Hoi dong.

- Ba BUi Thi Lién - Vian thu, phu trach in an, dong dau, luu trir HSSSPT.

- Ong Nguyén Ngoc Lam - Quan tri T6 Toan.

- Ba Phan Thi Phuong Lan - Quan tri T6 Vin.

- Ong Phan Khic Lan - Quan tri To Vat I,
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- Ba B3 Thi Thanh Nga - Quan tri T6 Sinh, Am nhac, My thuat, Thu vién.

- Ba Nguyén Thi Thu Huong - Quan tri T6 Ngoai ngit.

- Ba Pham Thi Thanh Dung - Quan tri T6 Hoa — Thiét bi.

- Ba Nguyén Thi Kim Oanh - Quan tri T Sir - Bia - GD kinh té & phép lut.
- Ba L& Thi Lan Anh - Quan tri T6 Tin, Thé duc, GD quéc phong — an ninh.
Piéu 2. Nhiém vu cua Ban quan tri

Ban quan tri c6 nhiém vu quan ly, van hanh va khai thac sir dung hé thong phan
mém quan ly gido duc (vnEdu) theo dang Quy ché quan ly, st dung Ho so, s6 séch
dién tir d3 duoc ban hanh, cu thé:

q 1. Bam bao cac diéu kién vé co sé vat chat, trang thiét bi dé hé thong hoat dong
on dinh.

2. Thyc hién phan quyen, quan Iy va bao mat di liéu; thyc hign khéa/ma so diem
dinh ky hoac theo yéu cau cua Hiéu trudng.

3. Cap nhat dir liéu ban dau vao dau nam hoc (danh séach 16p, phan cong giang
day,...).

4. Thyc hién cac thao tac chuyén truong, tiép nhan hoc sinh, tong két nam hoc.

5. T6 chuc tap huan, huéng dan, hd tro ky thuat cho giéo vién, nhan vién trong
qua trinh str dung.

6. Xuat dit liéu HSSSPT ra file dinh dang PDF cubi nim hoc dé luu trit theo quy
dinh, dam bao an toan du liéu lau dai.

7. Thuc hién cac nhiém vu khéac theo su phan cdng cua Hiéu truong.

Diéu 3. Quyet dinh ndy c6 higu lyc ke tir ngay ky. Cac dng/ba ¢ tén tai Bicu 1
va cac bo phan, ca nhan co lién quan chiu trach nhiém thi hanh Quyeét dinh nay./.

Noi nhgn:
- Nhu diéu 3;
- Luu: VT.

Pham Thi Hai Yén
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